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CLUB CONSTITUTION

Last amended 15/05/2007
TITLE

1. The Club shall be named the Glenbrook Swimming Club Incorporated. 

OBJECTIVES

i. The aims and objectives of the Club shall be:

ii. To foster swimming

iii. To encourage sportsmanship in competitive swimming

iv. To study and practice life saving as is taught by the NSW Royal Life Saving Society.

v. To provide social activities for members.

DEFINITIONS

2. The following definitions are applicable:

i. "The CLUB" or "CLUB" means the Glenbrook Swimming CLUB

ii. "The ASSOCIATION" means the Swimming NSW Incorporated

iii. "The DISTRICT ASSOCIATION" means the Central Tablelands Swimming Association

iv. "Member" means

a. A person who is a financial member

b. A Life Member

v. “First claim swimmer" means when a swimmer competes for the first time in a season‑ SUMMER OR WINTER in Club Championships, Open Inter‑Club Meet, District Meet, Country, State or National Championships, he signifies his intention of being a "FIRST CLAIM" member of the CLUB and remains in that category until the end of THAT SEASON, (SUMMER OR WINTER).

vi. Words of the plural number are to include the singular and vice‑versa.

MEMBERSHIP

vii. All persons who are interested in the furtherance of the purpose of this CLUB shall be eligible for membership. A roll of members showing their name, address, registration number, and date of acceptance shall be kept.

viii. The membership of the CLUB shall consist of Junior, Senior and Life Members.

ix. A senior member is one who is seventeen (17) years of age and over.

x. A junior member is one who is sixteen (16) years of age and under.

xi. A junior member shall not be entitled to hold office, except in the position of CLUB Captain and Vice​Captain. CLUB Captains shall be the only junior members entitled to vote at meetings of the CLUB.

xii. Membership of the CLUB shall run from the first (1st September in one calendar year to the thirty‑first (31st of August in the next calendar year.

xiii. All competing members shall produce proof of age when applying for membership.

xiv. All applications shall be made on the prescribed form.

xv. No member shall be entitled to the privileges of the CLUB or be eligible to enter for any CLUB race or competition until their subscription or liabilities to the CLUB have been met.

xvi. All members shall be registered members of the ASSOCIATION.

3. LIFE MEMBERS

4. Any member of the CLUB may be granted Life Membership of the CLUB in recognition of service rendered, provided that:

i. Such member's name shall be nominated and seconded in writing and shall be tabled before the committee for one month.

ii. The nominee shall be admitted on a voting majority of four fifths (4/5ths) of the Management Committee present at that meeting.

iii. Any such nominee shall have been a member of the CLUB for a period of not less than five (5) years.

iv. The member(s) contribution must be sustained excellence to the sport of swimming.

v. This nomination thus confirmed by the Management Committee must be presented as a Notice of Motion to the Annual General Meeting.

vi. Only three (3) Life Memberships can be conferred at an Annual General Meeting.

vii. Life Membership may only be granted by a three‑quarter (3/4) majority of members present and voting at the Annual General Meeting and shall be by secret ballot.

OFFICERS

5. The Honorary Officers of the CLUB shall be:

 (1)
President 

(2)
Senior Vice President

(3)
Vice President

(4)
Secretary

(5)
Assistant Secretary
(6)
Treasurer

(7)
Recorder(s)

(8)
Registrar

(9)
Publicity Officer

(10)
Race Secretary

(11)
Property Officer

(12)
Public Officer
(13)
CLUB Captains

(14)   CLUB Vice-Captains

i. The officers defined in Article 5.(1) to (12) shall be elected at the Annual General Meeting each year.

ii. All officers elected at the Annual General Meeting shall hold Office until the next Annual General Meeting, ‑ unless a resignation is tendered and accepted, or they are disposed by resolution.

iii. Any position, which becomes vacant after the Annual General Meeting shall be filled by election from the floor at the next Management Committee meeting.

iv. A person shall not be eligible for nomination for election to a position of either an elected honorary officer within the meaning of Article 11. Of the Constitution or a member of the Management Committee within the meaning of Article 2 1. Of the Constitution unless such person has been in the opinion of the Committee an active member of the CLUB for a period covering the immediately preceding summer season or has at some previous time been an elected honorary officer and/or member of the committee for at least two (2) financial years.

v. For the purposes of this Article the term "summer season" shall be deemed to be the period commencing on the first (1st) October and expires on the thirty‑first (31 st) March in the following year

6. ELECTIONS OF CLUB CAPTAINS & CLUB VICE‑CAPTAINS

i. Nominees for the position of CLUB Captain shall be first claim members, 14 years of age or over, or who shall attain the age of 14 years during the current swimming season. 

ii. Nominees for the position of Vice‑Captain shall be first claim members, 12 years of age or over, or who shall attain the age of 12 years during the current swimming season.

iii. Nominations will be submitted to the Management Committee and election by ballot will be held.

iv. The Executive Committee shall nominate the date on which the election of CLUB Captains and Vice‑Captains shall take place.

v. CLUB Captains and Vice‑Captains will be required to swim competitively during the summer season; otherwise Captaincy shall be relinquished, unless otherwise decided by the Executive Committee.

vi. There shall be one male and one female CLUB Captain and one male and one female Vice‑Captain.

ADDITIONAL OFFICERS

vii. The Executive Committee may from time to time appoint additional officers to assist in the efficient conduct of CLUB activities. 

viii. Any additional officers so appointed shall act as directed by the Executive Committee and shall hold office until the next Annual General Meeting or as otherwise decided by the Executive Committee.

CLUB PATRONS

ix. The CLUB patron(s) shall be recommended by the management Committee. 

x. The Patron(s) shall be ratified at the Annual General Meeting, and accepted provided that the person(s) so recommended agree(s) to grant their patronage.

AUDITOR

xi. The Auditor shall be recommended by the Executive Committee, who shall have ascertained the nominee's acceptance of the position.

xii. The Auditor shall be elected at the Annual General Meeting.

xiii. The Auditor shall not be a member of the Executive Committee.

DELEGATES

xiv. Delegates shall be elected at the March Committee Meeting to represent the CLUB at all meetings of any organization to which the CLUB is affiliated.

xv. Delegates shall act as directed by the CLUB and shall report in a manner satisfactory to the Management Committee on the proceedings of any meeting they attend.

xvi. Delegates shall hold office until the next March Committee Meeting or as otherwise decided by the CLUB.

7. EXECUTIVE COMMITTEE

i. The Executive Committee shall consist of:

 (1)
President 

(2)
Senior Vice President

(3)
Vice President

(4)
Secretary

(5)
Treasurer

(6)
Registrar

ii. Any Executive Committee member shall be entitled to no more than one vote.

iii. At any meeting of the Executive Committee, four (4) shall constitute a quorum.

iv. The Executive Committee shall have the power to make recommendations, and if warranted, make decisions on matters of urgency, provided that such recommendations are presented to the next Management Committee Meeting for ratification.

v. The Executive Committee shall carry our any direction given by a Management Committee Meeting and decide any matter referred to the Executive Committee for decision.

DUTIES OF OFFICERS

PRESIDENT

vi. The President shall:

c. Preside as Chairperson at the Annual General Meeting and all Executive Committee and Management Committee Meetings at which the President is present. 

d. Ensure that all‑Honorary Officers and Committees carry out their duties in accordance with the Constitution, By‑Laws and Rules

e. Be ex‑officio member of all committees.

f. Represent the CLUB in dealings with the ASSOCIATION and DISTRICT ASSOCIATION, and any other organization.

SENIOR VICE‑PRESIDENT

vii. The Senior Vice‑President shall:

g. Assist the President in the performance of the President's duties and carry out any such other duties as the President may direct 

h. Carry out the duties of the President in the absence of the President.

i. Deal with member's complaints in accordance with the Constitution.

j. Be conversant with the Constitution and the 
Rules of Swimming and the manner in which the CLUB functions so as to enable the duties of the Senior Vice‑President to be carried out.

k. Be ex‑officio member of all Committees.

VICE‑PRESIDENT

viii. The Vice‑President shall:

l. Assist the President in the performance of the President's duties and carry out any such other duties as the President may direct 

m. Carry out the duties of the President in the absence of both the President and Senior Vice-President.

8. SECRETARY

i. The Secretary shall:

n. Receive all correspondence and bring same to before a Management Committee Meeting for discussion.

o. Issue all out going correspondence as necessary.

p. Hand all monies received to the Treasurer.

q. Keep minutes of all Executive Committee and Management Committee Meetings and distribute copies as directed.. A hard copy of minutes to be available to Committee Members prior to the Management Committee meetings.

r. Give notice of the Annual General Meeting and Special General Meetings in accordance with the Constitution. 
s. Generally conduct all duties of this office, which the CLUB may, from time to time, direct. 
t. Be ex‑officio member of all committees.
ASSISTANT SECRETARY
ii. The Assistant Secretary shall:

u. Assist the Secretary in the conduct of the Secretary's duties and carry out such other duties as the Secretary may direct.

v. Carry out the duties of the Secretary in the absence of the Secretary.

TREASURER

iii. The Treasurer shall:

w. Receive all monies due to the CLUB and pay such monies into an account(s) of the CLUB.

x. Disburse all monies by cheque, or as otherwise directed, provided that all payments shall be approved by a Management Committee Meeting.

y. NOTE: The Executive Committee shall have the power to authorise payments of an occasional nature and to finalise accounts, which are required to be paid before the next monthly Management Committee Meeting. 

z. Render at each Management Committee meeting a statement of receipts and expenditure since the last Management Committee Meeting. 

aa. Present at the Annual General Meeting an Audited Profit and Loss Statement and Balance Sheet for the past financial year. 

ab. Be ex‑officio member of all committees.

REGISTRAR

iv. The Registrar shall:

ac. Maintain a register of the Names, Dates of Birth and Registration numbers of all competitors.

ad. Maintain the roll of members.

ae. Report at all Management Committee Meetings on the activities under control of the Registrar.

af. Carry out any other associated duties as directed by the Management Committee.

RECORDER (S)

v. The Recorder(s) shall:

ag. Keep a true record of all CLUB competition results.

ah. Allocate points in the various Point Scores in accordance with the CLUB Rules.

ai. Carry out any other associated duties as directed by the Management Committee.

PUBLICITY OFFICER

vi. The Publicity Officer shall:

aj. Promote CLUB activities through the local media.

ak. Keep an inventory of CLUB publicity material and maintain CLUB history.

al. Consult with other CLUB Officers and Committees on publicity matters.

am. Carry out any other associated duties as directed by the Management Committee.

9. CLUB CAPTAINS AND VICE‑CAPTAINS

i. The CLUB Captains and Vice‑Captains shall:

an. When present be responsible for the general conduct of competing members on club nights and at swim meets in which the CLUB is participating.

ao. Represent the competing members of the CLUB at the Annual General meeting and the Management Committee Meetings.

ap. Carry out their duties as directed by the Management Committee.

aq. Assist all CLUB Honorary Officers as and when required.

PUBLIC OFFICER

ii. The Public Officer shall:

ar. Be responsible for lodging all appropriate documents with the Office of Fair Trading.

as. Be the primary contact in the club for statutory obligations.

COMMITTEES

iii. Committees may be formed, from time to time, for specified purposes as directed by the CLUB or Management Committee.

at. The President, Senior Vice‑President, Secretary and Treasurer shall be ex‑officio members of all committees and shall be entitled to vote.

au. All members elected or appointed to a committee shall be entitled to one (1) vote, provided that the Chairperson of the Committee, or a member acting as a Chairperson, shall be entitled to a deliberative vote as well as a casting vote.

av. All committees shall meet as often as necessary so as to enable the committee to carry out their duties effectively.

ADMINISTRATION

iv. The Management Committee shall have the entire management of the affairs of the CLUB and its power shall be limited only by express provision in these rules.

v. At the Annual General Meeting, Special Meetings and all Management Committee Meetings, all Senior Financial members, Life Members and the Club Captains shall be entitled to one (1) vote, provided that the Chairperson, or a member acting as Chairperson, shall be entitled to a deliberative vote.

vi. The person occupying the Chair shall be entitled to a casting vote and that casting vote shall be used only to maintain the status quo.

vii. The Management Committee shall consist of the Honorary Officers plus five members to be elected annually. The Management Committee shall have the power to Co‑opt additional members when and where necessary.

viii. At all meetings of the Management Committee six (6) Members shall be a quorum.

ix. Should any member of the Management Committee absent themself from three consecutive meetings without a reasonable excuse, their position shall be declared vacant and the Management Committee shall elect another member in their stead.

10. ANNUAL GENERAL MEETING

i. The Annual General Meeting shall be held no later than the thirty-first (31st) day of May in each year.

ii. Notice of the annual General Meeting shall be published in the Local Press at least twenty-one (21) days prior to the meeting

iii. The business at the Annual General Meeting shall be:

aw. Apologies Read and confirm the Minutes of the previous Annual General Meeting

ax. Business arising there from

ay. Correspondence

az. Reports (in writing)

ba. Presentation of Audited Profit and Loss Statement(s) and Balance Sheet

bb. Ratification and acceptance of Patrons(s)

bc. Election of Honorary Club Officers

bd. Election of Auditor

be. Election of Committee Members

bf. Determine the Annual Subscription

bg. Notices of Motion

i. Amendments to the Constitution

ii. Election of Life Members

bh. Other Business

iv. Immediately following the Annual General Meeting, a Management Committee Meeting may be held.

v. At the Annual General Meeting twelve (12) members shall constitute a quorum.

vi. Notices of Motion ‑ Members wishing to bring forward a Notice of Motion shall deliver into the hands of the Honorary Secretary notice of same in writing sixty (60) days clear before the date of the meeting, and all eligible voting members shall be notified of such Notice of Motion.

SPECIAL GENERAL MEETINGS

vii. The Executive Committee or a majority of Management Committee members present at a Management Committee Meeting may call a Special General Meeting at any time.

viii. A Special General Meeting shall be convened by the Secretary, upon request, signed by twelve (12) Senior Financial members and/or Life Members stating the reasons for the request.

ix. All Special General Meetings shall be called within fourteen (14) days of requisition or resolution, and all eligible voting members must be notified of the date, venue and agenda, at least seven (7) days prior to the date set down.

x. Only the business for which the Special General Meeting has been called shall be dealt with at that meeting.

xi. At a Special General Meeting twelve (12) members shall be a quorum.

FINANCE

xii. The Financial Year of the CLUB shall be from the 1st April in one calendar year to the 31 st March in the following calendar year.

xiii. The President, Treasurer and Secretary shall be empowered to receive and acknowledge monies on behalf of the CLUB.

xiv. All monies received shall be banked in the name of the CLUB and in such agencies, as the Management Committee shall decide.

xv. All accounts for payment must be approved by a Management Committee Meeting and the details of such approval shall appear in the minutes of that meeting.

xvi. All cheques shall bear the signature of any two of the CLUB Executive Committee.

xvii. Any two of the President, Treasurer and Secretary shall have the power to authorise payments of an occasional nature and to finalise accounts which are required to be paid before the next Management Committee Meeting, but which must be ratified at the next Management Committee Meeting.

xviii. The Treasurer shall be responsible for controlling the finances of the CLUB in accordance with the Constitution.

11. DISQUALIFICATION OF MEMBERS

i. Any member who violates the Constitution and/or By‑Laws of the CLUB or ASSOCIATION, misconducts themself or acts contrary to the general wishes of the CLUB, may be called upon by the Secretary to appear before a Management Committee Meeting whereupon the members present may expel, suspend or take such action against such member as it deems fit.

ii. A majority of three‑fourths of the members present and voting at a Management Committee Meeting shall be required to expel or suspend a member.

iii. Any member expelled shall forfeit all privileges and rights of any kind they shall have had in the CLUB, and shall cease to be a member.

iv. Any member who is suspended shall forfeit all privileges and rights during the period of their suspension.

v. Details of any such suspensions or expulsions shall be sent to the DISTRICT ASSOCIATION and the ASSOCIATION.

vi. Any member expelled or suspended shall have the right of appeal to the CLUB, DISTRICT ASSOCIATION and the ASSOCIATION.

vii. Any member expelled or suspended by the CLUB, upon lodging an appeal in accordance with sub‑clause (vi) above, shall be permitted to compete in all CLUB swimming events until such appeal is determined.

viii. Any member convicted of an offence by any Court in its Criminal Jurisdiction may be expelled from the CLUB by the Executive Committee.

AFFILIATION

12. The CLUB shall be affiliated to the ASSOCIATION, DISTRICT ASSOCIATION and any other body as the CLUB may direct.

CLUB COLOURS

13. The CLUB Colours shall be basic dark blue with contrast colours to be chosen at the discretion of the Committee.

COMPLIANCE

i. “All Committee Members, Life Members, Members and Volunteers of the Club, upon acceptance of their position, payment of their subscription and ofference of their services acknowledges the content and intent of the “Member Protection Policy” as established 1st June 2002 (and from time to time amended) by Australian Swimming Incorporated and agree that whilst in the course of their duties for the Club they will be bound by and comply with this Policy.” (a copy of the Policy is held by the Club Secretary)

ii. “All Committee Members, Life Members, Members and Volunteers of the Club, upon acceptance of their position, payment of their subscription and ofference of their services agree, that prior to and whilst in the course of their duties for the Club they will comply with the Child Protection (Prohibitive Employment) Act 1998 and provide details to the Club as required by this Act.”

iii.
“The Committee of the Club undertakes to at all times and to the best of its ability ensure that any adult participating with members of the Club but employed by outside parties has met the requirements of the Child Protection (Prohibitive Employment) Act 1998”

CLUB APPAREL

iii. The CLUB may from time to time authorise the issue or sale of approved CLUB apparel, which shall be in CLUB colours and of a design approved by the CLUB.

iv. The issue or sale of approved CLUB apparel shall only be made to CLUB members unless otherwise authorised by the Management Committee.

14. CLUB BADGE/EMBLEM

i. The CLUB badge/emblem shall be of a design approved by the Management Committee.

ii. The CLUB badge/emblem shall not be altered or added to or used in any form of display or advertising without the sanction of a Management Committee Meeting.

COMPLAINTS

iii. Any member having a complaint on any matter pertaining to the CLUB must notify the Secretary, and the Senior Vice President will investigate the complaint and report the findings, with recommendations to the Management Committee. 

iv. The Management Committee decision will be conveyed to the complainant within seven days of the Management Committee Meeting.

SWIMMING SEASON

15. The active swimming seasons shall be as defined by the ASSOCIATION.

CLUB SWIMMING RULES AND PROGRAMMES

i. The CLUB where feasible shall conduct Time Trial, Point Score and Club Championship program during the Summer Season.

ii. Rules pertaining to the conduct of Time Trials, Point Score and Club Championships shall be drawn up and approved by the Management Committee.

iii. Programs for Point Score and Championships shall be approved by the Management Committee before implementation.

iv. The Management Committee shall organise and supervise all Time Trials, Point Score and Club Championship programs.

TROPHIES

16. Any trophies donated by a CLUB member or members, Sporting Body, Business House or any other individual or body, will require the sanction of the Management Committee for both acceptance of the trophy and the particular event or cause to which the proposed trophy is to be allocated.

DISSOLUTION

i. The CLUB shall be dissolved in the event of membership being less than ten (10) members or on the vote of three‑fourths majority of those members present and voting at a Special General Meeting convened to consider such dissolution.

ii. Notice of a Special General Meeting convened to consider the dissolution of the Club shall be placed on the CLUB Notice Board and shall be localised in the local press twenty‑eight days (28) days before the meeting.

iii. All Senior Financial Members and Life Members shall be notified by letter of any Special General Meeting convened to consider the dissolution of the CLUB.

iv. Upon dissolution, assets and funds on hand will, after the payment of all expenses and liabilities is handed over to the ASSOCIATION to be held in trust until the CLUB is reformed. The trust period shall be two (2) years from the dissolution of the CLUB after which time the ASSOCIATION may dispose of the assets and funds at its discretion.

17. AMENDMENTS TO THE CONSTITUTION

i. No alteration, amendments or additions to the Constitution shall be permitted except at the Annual General Meeting or a Special General Meeting convened for that purpose.

ii. Sixty‑ (60) days notice of any alteration, amendment of addition to the constitution shall be given in writing to the Secretary.

iii. A majority of three‑fourth of the Senior Members present and voting shall be required to carry any alterations, amendment or addition to the Constitution.

COPY OF CONSTITUTION

18. Each member of the CLUB shall be entitled to a copy of the Constitution.

INDEMNIFICATION OF OFFICIALS

19. The Officers and Committee of the CLUB, acting bona fide in the discharge of their respective duties, shall be indemnified out of funds of the CLUB against all actions, legal preceding, costs, damages and expenses instituted against them or incurred by them or any of them in consequence of anything written said or done by them or any of them in the legitimate discharge of their duties.

INTERPRETATION

20. The Executive Committee may, at its discretion, decide any case not within the scope of the Constitution and any By‑Laws and Rules or any question arising as to the interpretation of the Constitution and any By‑Laws and Rules. (Subject to the Constitution and Rules of the ASSOCIATION).

PUBLIC OFFICER

i. The Committee shall ensure that a person is appointed as a Public Officer. 

ii. The committee may at any time remove the Public Officer and appoint a new public Officer provided the person is eighteen (18) years of age or older and a resident of NSW.
iii. The Public Officer shall be deemed to have vacated his position in the following circumstances:

a. Death

b. Resignation

c. Removal by the committee or at a General Meeting

d. Bankruptcy or financial insolvency

e. Mental illness

f. Residency outside of New South Wales.

iv. When the vacancy occurs in the position of the Public Officer the committee shall within fourteen (14) days notify Business and Consumer Affairs on the prescribed form and appoint a new Public Officer.
v. The Public Officer may be an office bearer, committee member or any other person regarded as suitable for the position by the committee.
Amendments accepted and approved this day: 15th May 2007.
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